COI'JTACOBAHO YTBEPXIEHO

[Nemarornyeckum coetom MAOY COIII Ne 4 npuka3om ot 24.02.2021 Ne 078-o1 «O06

(mpotoxout ot 24.02.2021 Ne 14) YTBEP)KJICHUH JIOKAJTLHBIX aKTOB
MyHUIMIIaIBHOIO aBTOHOMHOTO

COTJIACOBAHO 0011e00pa30BaTEIHLHOTO YUPEKICHUS

CoBeroM poauTenel (3aKOHHBIX IPEACTaBUTEIIEH ) «Cpensist 001meobpasoBarenbHast mKoma Ne 4

yaamuxcs (mpotokoi ot 22.02.2021 Ne 5)

IMosoxkenune 0 CoBere poaurelieil (3aKOHHBIX NMPeEACTABUTEIEH) yUalUXcs
MyHUIIUTIAJIBHOTO ABTOHOMHOI0 00111€00Pa30BaATEJIbHOI0 YUpPeKIeHUs
«Cpennsisi o0meodpasoBaTeibHas MKoJa Ne 4

1. OO0wmme moJI0KEeHUA
1.1. Jlns comeiicTBUS B pEIICHUU BOMPOCOB, CBSA3AHHBIX C OOpa30BATEIbHBIM MPOLECCOM,
o0OecrieueHreM €AMHCTBA TpeOOBaHMII KO BCEM €€ YYacTHHUKAaM, C IeJIbI0 YCTaHOBJICHHUS
KOJUICTHANIbHBIX, AeMoKpaTrudeckux (opm ynpasienus B MAOY COILI Ne 4 cozmaércs Coer
poauTenel (3aKOHHBIX MPEJCTaBUTENEH ).
1.2.  Coser poaurteneil (3aKOHHBIX IPEACTABUTENCH) SBISETCS KOJUIETHAIBHBIM OpPTraHOM
YIPaBJICHUS (manee-KkoJuieruaNbHbII opras) MYHUIUIIAJIBHOTO ABTOHOMHOTO
obmieoOpazoBarenpHOro yupexkaenus «Cpemass obmieoOpasoBarenbHas mkoida Ne 4 (mamee —
[IIkoua).
1.3.  OpmHO M TO K€ JIUIIO MOXKET OBITh YICHOM KOJUICTHAIBHOTO OpraHa HEOTPAaHHYCHHOE
YHCIIO pas.
1.4. KosnernanbHblil OpraH HE BIpPaBE BMELIMBATLCSA B HCIIOIHUTEIbHO-PACIOPSAUTEIBHYIO
JeATeIbHOCTh AupekTopa LIkobl.
1.5. KomnernanbHblii oOpran B CBOe€M JesTeslbHOCTH cobOmonaer Konctutynuio
denepanbhble 3akoHbI Poccuiickoit Denepannu, Ykaswl [Ipesunenta Poccuiickoit deneparum,
IIOCTAaHOBJIICHUSAMU U pacnopsbkeHusamu  [IpaBurensctBa  Poccuiickot  ®Pepepanuyu
CBep/UIOBCKON 005IacTH, paclopsiIUTENbHbIE HOpPMAaTUBHBIE akThl CBEpIJIOBCKOW o0acTw,
MYHUIIMNIAJIBHOTO o0pa3zoBaHusi «ropoxa IlepBoypanbck», a Takke YcTaB U JIOKaJbHBIE
HOPMAaTHBHBIE AKThI, PACIIOPAIUTEIbHBIE aKThl Y UpPEXKICHHUS.

2. CtpykTypa u nopsiaok ¢GopMupoBaHus.
2.1. KomiernanbHBIA OpraH COCTOUT W3 POJUTENCH (3aKOHHBIX MPEICTABUTENICH) yUaIiXCs.
[TpencTaBUTENBCTBO B KOJUIETHAIBHBINA OPTaH OCYILECTBISETCS 1O CIEAYIOIEMY MPUHIUILY -OT
ponuTenel (3aKOHHBIX MPeACTaBUTENEH) -110 1 4eoBeKy OT KaX10To Kiacca.
2.2.  UneHsl KOJJIETHAJIBHOTO OpraHa BBIMOJHSIOT CBOM OO0S3aHHOCTH Ha OOIIECTBEHHBIX
Hayanax. Cpok MOJTHOMOUYHUH - TOCTOSIHHO.
2.3. llpencemarenp M CeKpeTapb KOJUIETHAIBHOIO OpraHa HW30MparoTCsl Ha 3acelaHuu
OTKPBITBIM T'OJIOCOBAaHUEM: a) MPOBOJUTCS MOIHATHEM CIIEHUATbHO M3TOTOBIEHHON KapTOUYKU
WIN pyKH; 0) TOACUYET TOJIOCOB MPOBOJUTCSA CUETHOM KOMHUCCHEH, COCTOSIIEH U3 TPEX YeNoBeK,
BHIODAaHHOW 3apaHee B Hauaje 3acelaHus; B) MO KaXKJIOHW IPOroJIOCOBAHHOW KaHIWUIAType
MIOJICYUTHIBAIOTCA T0JIOCA, TIOJAHHBIE «3a», «IIPOTHUBY, «BO3AEpKaICA». JJaHHbIE NEPCOHAIIBHOTO
rOJIOCOBAaHUS 3alMCHIBAIOTCS HA JOCKE M 3aHOCITCS B IPOTOKON coOpaHMs; T) HW30paHHBIM
npU3Ha&TCs TOT, KTO Habpas 0oJiee MOJIOBUHBI TOJIOCOB YYaCTHUKOB MPU HATMYMH KBOpYyMA.
2.4.  Cpok IOJHOMOYHH MpeJcenaTels U ceKpeTaps KOJUIerHaIbHOTO opraHa -1 roj.
1.7. Ynens! KoJUIETHAILHOTO OpraHa B JIt000e BpeMs BIIpaBe Mepen30parh CBOETO MpeiceaaTes
U ceKperapsl.

3. Tlopsiiok opraHu3anuu 1esiTeJbHOCTH.
3.1. KonneruanbHblii opraH NpaBOMOYEH NpPUHUMATh pEIIEHUs, €CIM B ero pabdote
IIPUCYTCTBYET O0Jiee MOJIOBUHBI €70 WIEHOB, OTKPHITHIM I'OJIOCOBAHUEM; pELIEHHE TPUHUMAETCS
OOJIBIIMHCTBOM T'0JIOCOB YIEHOB, IPUCYTCTBYIOLIUX Ha 3aCEJaHHH.
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3.2. PemieHusi KOJUIETHATBHOTO OpraHa, MPUHATHIE B TPEJENax ero KOMIIETEHIIMH H B
COOTBETCTBUU C 3aKOHOJAATENIbCTBOM Poccuiickoit deaepanuu, SBiIsSIOTCS PEKOMEHAATEIbHBIMU
st anmuaucTpauuu lkonsl. B oTaenpHbIX ciiydasx MOXET ObITh U3JIaH PachopsIuTeIbHbII
aKT, YCTaHABJIWBAIOIIMK 00s3aTENHHOCTh WMCIOJHEHUS pPEIICHUS KOJUIETHAIBLHOTO OpraHa
y4acTHUKaMU 00pa30BaTEIIbHBIX OTHOIICHHIA.

3.3. B ciyuae Hecoriacusi ¢ MPUHATBIM PEIICHHEM YIEH KOJUICTHMAJbHOTO OpPraHa MOXKET
U3JIOKUTH CBOE MHEHUE B MUCBMEHHOHN (hopMe, i OHO MPHUIIAraeTcs K MPOTOKOITY 3aCeIaHusl.

3.4. Tlpotokonbl 3aceqaHuil KOJUICTHMAJIBHOTO OpraHa, €ro pemieHus oQOpPMISIOTCS
ceKkpeTapeéM, Kax bl MPOTOKOJI MOAMUCHIBACTCS MPEJICEAATEIIEM U CEKPETapEM.

3.5. JleaTenbHOCTh KOJUICTHAIBHOTO OpraHa OCHOBBIBACTCS Ha CIEAYIONIMX OCHOBHBIX
NPUHIUIIAX:

1) 3aKOHHOCTH;

2) TyMaHHOTO OOpaIeHHS;

3) YBaXHUTEIHHOTO OTHOIICHUS;

4)  B3aUMOJCHUCTBUS C  POJUTCISAIMH  WIM  HWHBIMH  3aKOHHBIMH  IPEICTABUTEIISIMU
HECOBEPIICHHOJIETHETO 110 BOIPOCAM 3aIlIUTHI €T0 MPaB U 3aKOHHBIX HHTEPECOB;

5) OTBETCTBEHHOCTH POJUTENEH WJIM MHBIX 3aKOHHBIX MPEACTaBUTEICH HECOBEPIIEHHOJIETHETO,
JOJKHOCTHBIX JIUI] U COBEPILIEHHOJETHUX TPak[aH 3a HapyIllIeHUE MpaB U 3aKOHHBIX HUHTEPECOB
TpaKJaH;

6) MHIWBUIYaJbHOTO MOJAXO0Ja W COONIOACHMS KOH(MUICHIMATLHOCTA HAa PAa3IMYHBIX 3Tarax
COIMAILHOM peadMINTAIIMKN CEMEH U JIeTel, HaXOIAIIUXCS B COI[HATIBHO OMACHOM TOJIOKCHHH;
7) TJIaCHOCTH.

4. OcHOBHBIC 32/124H
3amauamMy KOJUIETHAIBHOTO OpraHa SBISIFOTCS:
1) opueHTanys AEATEILHOCTH Ha pelieHne Borpocos B LIIkosr;
2) cobOnronenue 3akoHoaarenbcTBa Poccuiickoit denepanuu.

5.KomnereHuuu u 0CHOBHbIE OPMBI /IeSITeILHOCTH

5.1. KomMmereHius KoJieruaipHOro oprasa:
1) 3acmymuBaTh aMHHUACTPAINIO O PACXO0BAaHIH BHEOIOKETHBIX CPE/ICTB;
2) cozaBaTh PEeBU3MOHHON U MHBIE KOMHCCHUHY;
3) u3buparh npeacTaBUTENIed B KOMUCCHIO M0 YPEryJIMPOBAHHUIO CIIOPOB MEXAY YYaCTHHKAMH
00pa30BaTeNbHBIX OTHOIIEHUH;
4) n30mMpaTh MpeCTaBUTENEH B MHbIE KOJUIETHAIBHBIC OPTaHBl YIPABICHHUS, TPEIYCMOTPEHHBIC
YcraBoMm (Ipu HEOOXOIUMOCTH);
5) ydacTBOBaTh B pPa3pabOTKE M OOCYXKIEHHH NPOECKTOB JIOKAIBHBIX HOPMATHBHBIX AaKTOB,
3aTparvBarOIIUX TpaBa M 3aKOHHBIE MWHTEPEChl Y4YallUXCsl M poAUTeTed (3aKOHHBIX
npeJcTaBuTeNei);
6) BbIpaKaTh 00s3aTeNbHOE K YYETY MHEHHUE MPH NPUHATUU JOKAIBHBIX HOPMATHBHBIX aKTOB,
3aTpardBalOIMX IpaBa W 3aKOHHBIE WHTEPECHl yYalluXcs W pouuTenedl  (3aKOHHBIX
npecTaBuTeNei);
7) HanpaBIATh B OPraHbl YIPABJICHUS OpraHu3anyeil oopameHusi 0 IPUMEHEHUU K pabOTHUKAM
OpTraHMU3aINK, HAPYIIAIOMUM U (UIH) YIIEMISIOIIUM MpaBa yJalluxcs, poauTenel (3aKOHHBIX
NpeICTaBUTEINEH ) HECOBEPIICHHOIETHUX yUaIIuXCsl, TUCIUTUTMHAPHBIX B3BICKAHHH.
8) HampaBIATh OOpalleHuss B KOMHMCCHIO 10 YPEryJIUPOBAaHHIO CIOPOB MEXIY Y4aCTHHUKAMH
00pa3oBaTeNbHBIX OTHOIICHUI, B TOM YHCIIE TI0 BOMPOCAM O HAJIMYUH WIH 00 OTCYTCTBHH
KOH(JIMKTA HHTEPECOB MEAarornueckoro paboTHUKA;
9) ucnonap30BaTh HE 3alpeNIEHABIC 3aKOHOAaTeNbcTBOM Poccuiickoit denepariuy WHbIE CITOCOObI
3aIIUTHI IPaB ¥ 3aKOHHBIX HHTEPECOB;
10) oOcyXmaTh JApyrue BONPOCH, NPEAYCMOTPEHHBIC IaHHBIM ¥ WHBIMH JIOKQJIbHBIMHU
HOpMaTUBHBIMH akTamu LIIKOTBI.

5.2. OcHoBHOI1 opMOI PabOTHI KOJIJIETHAIIBHOTO OpPTaHa sSBJISFOTCS € 3ace/laHus:



1) 3acenanus co3bIBalOTCS TpenceaareneM. MoryT IpoBOAUTHCS OYEPETHBIC M BHEOUEPEIHBIE
3aceaHms;

2) BHEOYEpeAHBIC 3aceJaHUsi MPOBOMATCS 1O PEIICHUI0 TpeAceNaTeNs, a TaKkKe 10
MPEJIOKEHUIO YJICHOB KOJUIErHaabHOro opraHa. Jlara mpoBeieHHsS BHEOUEPEIHOTO 3ace/laHusi
ompeensercs e€ nmpeaceaTesieM;

3) 3acenaHue SBISETCS MPABOMOYHBIM, €CIM Ha HEM MPHUCYTCTBYET HE MEHEE MOJOBHHBI OT
YCTaHOBJICHHOT'O YHCJIA YICHOB KOJUIETHAILHOTO OPTaHa;

4) Ha 3acelaHusAX BIpaBe MPUCYTCTBOBATh  JEMYTaThl, MPEICTABUTEIU OPraHOB
rOCY/IapCTBEHHOW M MCIOJHUTEIBHON BIIACTH, MECTHOTO CAMOYIPaBIeHUs, MPodeccrnoHaIbHBIX
COI030B, YYaCTHMKM  OOpa3oBaTelbHBIX  OTHOLIEHWH C  paspelieHuss mpelceaaress
KOJUIETHAIILHOTO OpraHa.

5.3. Ilopsimok mpoBeaeHus 3acelaHnii KOJUIErHaIbHOTO OpraHa:

1) 3acemanus TPOBOASTCS MO MEPEe HEOOXOIMMOCTH, SBIISIOTCS, KaK MPAaBHIO, OTKPHITHIMU. B
nensix obecreueHrs KOH(GUISHIMATbHOCTH HWH(GOPMalUU KOJUJIETHMaJbHOTO OpraHa ¢ y4€ToM
XapakTepa pacCMaTPUBAEMBIX MAaTEPHAJIOB MOXET MPUHSATH MOTHBHPOBAHHOE PpEIICHUE O
MIPOBEJICHUH 3aKPBITOTO 3ace/laHus;

2) mpenceaaTenbCTBYET Ha 3aceJaHuM KOJUIETHAIBHOTO OpraHa ero mpejaceaareis JIM0o 1Mo ero
MOPYUYEHUIO CEKPETaph KOJUIETHaIbHOTO OPraHa;

3) 3acemaHue KOJJICTHAILHOTO OpraHa SIBJISICTCS MIPABOMOYHBIM, €CJIM BCE YICHBI M3BEIICHBI O
BPEMEHH U MECTE €ro MPOBEACHUS U Ha 3aCEAaHUM MPHUCYTCTBYIOT OoJjiee MOJOBUHBI YJICHOB
KOJUISTHAJILHOTO opraHa. [lepenada 4ieHOM KOJIJIETHAIHHOTO OpraHa CBOETO rojioca JPYromy
JIUITY HE JIOMYCKAeTCs;

4) B cmy4yae OTCYTCTBHUS Ha 3aCeIaHUU KOJUICTMAJIbHOI'O OpraHa 4ieHa KOJIJICTHAJIBHOTO OpraHa
€ro MHEHHE MOXET OBITh MPEACTABICHO B MHUCHbMEHHON (pOpMe M Y4TEHO B XOJE MPOBEICHUS
3acellaHusl MPU OMNPEICICHHH HAIWYUS KBOPpyMa W PE3yJIbTaTOB T'OJIOCOBAHMS, a TaKXKe TPHU
MPUHITUU PEIICHUHN MyTEM MPOBEACHHS 320YHOTO FOJIOCOBAHUS;

5) KaxIbId 4WIEH KOJUICTMAaJbHOIO OpraHa MMEeT NpPU TOJIOCOBAaHMHM OIWH Tojoc. B ciyuae
pPaBEHCTBA r'OJIOCOB PEIAIOIINM SIBISIETCS TOJIOC MpeceaTelNis KOIErHalbHOTO OPraHa;

6) mepBoe 3aceqaHKe KOJJIETHAILHOTO OpraHa Mocie €ro CO3JaHus, a TakXKe MepBOe 3aceaanne
HOBOTO COCTaBa KOJUIETHAJILHOTO OpraHa CO3bIBA€TCA B JECSATHIHEBHBIH CPOK IIOCIE €ro
n3bpanus. Jlo wu30Opanmsi Tpencemareis KOJUIETHAILHOTO OpraHa Ha TaKOM 3acelaHuu
npeiceaTeIbCTBYET CTAPIINil O BO3PACTY WIEH KOJUIETHAIBHOTO OpraHa.

5.4. Tlopsimok AESITENFHOCTH KOJUICTHAILHOTO opraHa. UsleHbl KOJUIETHAILHOTO OpraHa
M3BEIIAIOTCS TpeJiceiaTeNieM WM CeKpeTapéM O 3acelJaHuH He IMO3JHee 4eM 3a 2 JIHS 10 THS
3acelaHusl JIIOOBIM  JIOCTYMHBIM crocoooM (1Mo  TenedoHy, IO JJICKTPOHHOW IOYTE).
[IpencenatensCTBYIOMINI HA 3aCEAAHUHU:

1) Benér 3acenanue;

2) opranu3zyet o0CYKJI€HUE BOIPOCOB MOBECTKH JIHS 3aCEIaHMsl, CTABUT €€ Ha TOJI0COBaHHE;

3) mpeaocTaBiIseT CIOBO JJIS BBICTYIUICHUS B MOPSJIKE OYEPENHOCTH MOCTYIHUBINHMX 3asBOK, a
TaK)Ke MPUTTAIIEHHBIM JIUIIAM;

4) cTaBUT Ha rOJIOCOBAHUE B TIOPSIKE MOCTYILICHUS BCE TIPS IOKCHIS;

5) opraHusyet roJIOCOBaHHE U MOJICYET TOJIOCOB, OTJIAIIAET PE3YIbTAThI TOJIOCOBAHUS;

6) obecreunBaeT CcOOMIOJIEHHWE TIOJNIOKEHUM  HacTosmiero [lojoskeHWss 4jleHaMud |
MPUTIAMIEHHBIMY JTUIAMH;

7) MOXET ymamuTh TPUTIANIEHHBIX JIMI, Memaromux padore. [IpeacemparenbcTByrommii BO
BpeMsl BBICTYIUICHH YJICHOB U TMPHUIJAMIEHHBIX JUI] HE BIpaBeé KOMMEHTHPOBATh HX
BBICKA3bIBAHUS, 32 MCKIFOUCHUEM CIIYYaeB OTKJIOHCHHS TEMBl BBICTYIUICHHH OT YTBEPXKIEHHON
MOBECTKU JHS. YYacTBYS B OTKPBHITOM TOJOCOBAHHH, HPEICENATEIbCTBYIOMUN TOIOCYET
nocleAHUM. [IpOIOJDKUTEIBHOCTE JTOKJIAZIOB, COJOKIIATOB, 3aKIIOYHTEILHOTO CJIOBA, WHBIX
BBICTYIUICHUN Ha 3aCEaHMSIX YCTAaHABIMBAETCS IMPEACENATeNbCTBYIONIMM IO COTJIACOBAHHIO C
JOKJTATIMKAMH ¥ COOKIIQTUNKAMH U HE JIOJDKHA ITPEBHIIIATE:

1) ansa noknana - He 6osnee 90 MUHYT;

2) nis cookiazaa - He 6onee 60 MUHYT;



3) A7 3aKITIOYUTENHFHOTO ClloBa - He 6onee 10 MUHYT;

4) nnst BRICTYIUICHUS B PEHUsIX - He O6osee 10 MuHyT;

5) ayig javm CrpaBOK, orjamieHus: nH(OopMalnu, 3asBlieHUui U oOpaieHuit - He 6onee 20 MUHYT;
6) JUTsl TOBTOPHOTO BBICTYIUICHUS - HE O60s1ee 20 MUHYT.

Kaxxnpiii 4iieH, a Takke NMPUTIANIEHHBIC HA 3aceJaHUEe MOTYT BBICTYIIUTH B MPEHUSAX TIO
Ka)XI0OMYy BOIIpOCYy He Oojiee IByX pa3. BreicTymaromuii Ha 3acejaHUM HE BIpaBe YHOTPEOIATh B
peuu rpyObIe, OCKOPOUTENbHBIC BEIPAXKEHUS, HAHOCSIIUE YIIepO YECTH U IOCTOMHCTBY TPayKAaH
U JOJKHOCTHBIX JIUI], MPU3bIBaTh K HACHJIBCTBEHHBIM [EHCTBUSM, HCIIONb30BaTh JIOKHYIO
uHpOpMaLMIO, JOIMyCcKaTh HEOOOCHOBaHHbIE OOBMHEHMs B uel-1mbo aapec. B ciyuae
HapyIICHUsS YCTAaHOBJIEHHOTO TMIOPS/IKA, BBICTYMAIOIIUNA MOXET ObITh JHUIIEH clioBa 03
OpeaynpexaeHus. YKa3aHHBIM JIMIaM CJIOBO JJIsi IIOBTOPHOTO BBICTYIUICHHS IO 00CYXIaeMOMY
BOIIPOCY HEe mpeaocTaBisercs. HUKTO He BIpaBe BbICTyHaTh Ha 3acelJaHuM 0e3 pa3pelieHus
npecenaTeabCTBYIOMIETO.

6. IlpaBa U 0OTBETCTBEHHOCTH

6.1. KomternanapHbIi OpraH UMeEET MpaBo:
1) co3maBaTth BpeMEHHbIE pa0ouMe TPYIIBI C MPUTIIAMIEHUEM CIEHUATUCTOB PA3IMUYHOTO
npoduiis, KOHCYJIbTAaHTOB JJISl BBIPAOOTKU PEKOMEHJAMN C MOCIEIYIOIUM PACCMOTPEHUEM UX
Ha COOpaHuu;
2) npuUHUMAaTh OKOHYATEJIbHOE pEIIEHWe IO CHOPHBIM BOIPOCaM, BXOJAIIMUM B €ro
KOMIIETEHIIHIO.

6.2. KoyernanpHblif OpraH OTBETCTBEHHO 3a:
1) cooTBeTCTBHE NPUHATHIX peLIEHUH 3aKoHOAAaTeNbCTBY Poccuiickoit denepanuuy;
2) NpuHATHE KOHKPETHBIX PEIIEHUH MO KaX10My pacCMaTpUBaeMOMY BOIIPOCY.

6.3. [Ipeacenarens KOUIETHATBHOTO OpraHa:
1) KOOpIUHHUPYET U KOHTPOJIUPYET PabOTy CeKpeTaps KOJIErHalbHOTO OpraHa;
2) pa3pabaThiBaeT IIaH padOThl KOJUIETHAIBHOIO OpraHa Ha KaJeHAAPHBIA roJl U BBIHOCUT €ro
JUIS PACCMOTPEHUS Ha 3ace/laHue KOJUIErHalbHOIo opraHa (Ipu He0OXOJUMOCTH);
3) paccmaTpuBaeT MOJIY4YEHHbIE JOKYMEHThI U MaTepUajbl U IPUHUMAET PEIIEHUE O BHIHECEHUU
UX JUIsl pACCMOTPEHMSI B XOJI€ 3aCEaHMs;
4) moANMCHIBAET MPOTOKOJIBI, IPEACTABIECHUS, X01aTaliCTBA U BBITUCKU U3 3aCEaHMS;
5) IPOBOJUT 3aCeAaHus KOJUIETHaIbHOI'O OpPraHa;
6) oTYMTHIBAaETCS O MPOBOAMMOI paboTe U €€ pe3ysbTaTax KOJUIETHAFHOTO OpraHa;
7) HECET OTBETCTBEHHOCTh B YCTAHOBJIIEHHOM 3aKOHOM MOps/IKE 3a o0ecrieueHue AesiTeIbHOCTH U
MPUHSTHIX PEIIEHUSAX KOJUIETHAIBHOIO OpraHa.

6.4. Cexkperapb KOJIJIETHAJILHOTO OpraHa IMOJYMHSAETCS MpEACeaTeNl0 M BbINOJIHSAET

cienyromye QyHKIUU:

1) B oTCYTCTBHE IpeiceaTeNsl UCIIOMHSET €ro MOJHOMOYHS;

2) ocymiecTBIsIE€T NOATOTOBKY 3aCeIaHUi KOJIETHAJIbHOTO OpraHa;

3) BenéT u opopMIIET MPOTOKOIBI 3aCEJaHUIA;

4) HampaBJIsieT BBITUCKU U3 TPOTOKOJIOB (ITPH HEOOXOJUMOCTH) M 00eCrieunBaeT KOHTPOIb 32 UX
BBITNIOJTHEHUEM;

5) oTBeyaeT 3a BeIeHUE JAEONPOU3BOCTBA B COOTBETCTBUN C HOMEHKJIATypOH Jel.

6.5 UieHbl KOJJIETHAIILHOTO OpraHa HECYT OTBETCTBEHHOCTh 3a 3aKOHHOCTh U
000CHOBAHHOCTb PEIICHUN MPU PACCMOTPEHUH BOIIPOCOB B COOTBETCTBUHU C 3aKOHO/1aTEIHCTBOM.
4.6. [TomrHOMOUMS YJIeHA KOJUIETHAILHOTO OpraHa MOTYT OBITh MPEKPALEHbI JOCPOUHO:

1) mo mpock0e uieHa KOJUIETHAIBHOTO OpTraHa;

2) B cityyae HEBO3MOKHOCTH MCIIOJIHEHHSI WIEHOM KOJIJIETHAILHOTO OpraHa CBOMX 00s3aHHOCTEH
10 COCTOSIHUIO 3/I0POBbS UJIM MO TPUYMHE €r0 OTCYTCTBHSI B MECTE HAXOXACHUSI OPraHU3alluy B
TE€YEHHE YETHIPEX MECSIIEB;

3) B cilydae mpHBIIEUEHHSI WIEHA KOJUIETHAIbHOTO OpraHa K yroJIOBHOW OTBETCTBEHHOCTH;

4) B cayuae npekpaieHus oTHoueHun co IlIkosnoii.



7. IlopsigoK BBICTYIICHMS OT MMEHH Y4pPe:KICHHUS

7.1. BeicTymuieHMeM OT HMMEHHM OpraHM3allii CUMUTAIOTCA 3asBIeHUs, OOpalleHus,
xKanoObl, TpeOOBaHUs, 3amMpockl (Hajee - oOpalleHne), HanpaBJICHHbIE B ajpec (enepaabHbIX
rOCYy/IapCTBEHHBIX OPraHOB, OPraHOB TOCYJAapCTBEHHOM BjacTu CcyOBekToB Poccuiickoit
Qenepanuy, MYHUIMIAIBHBIX OPraHOB YIPaBJICHUS, CPEICTB MacCOBOW HH(OpMAIHH,
counanbHple cetu  «MHTepHeT», OpraHbl YOpaBlICHUA  YUPEXIEHUS, YUpPEAUTENIo,
PYKOBOJMTEIIO OpraHU3aluy (Jajiee -y4aCTHUKU OTHOILLIEHUI).

7.2. YcraHaBiauBaeTcs CiASAYIOUINI MOPSIIOK BHICTYIUICHUS. OT UMEHU Y UPEKICHUS:

1) uneHbl KOJUIErHaJIbHOTO OpraHa, IMOXKEJIaBIIUE BBICTYIUTh OT UMEHU YUpEeXIEHUs, MOAAI0T
IpelceaTeNl0 KOJUIETHAIbHOTO oOpraHa oOpalleHHe C Mpoch0oil CO3bIBa BHEOUEPEIHOTO
3acejaHus KoJulernajibHoro oprata. K oOpailieHuto npuiaraercsi TEKCT IPOEKTa BHICTYIIJIEHUS B
nUCbMEHHOU (opMme.

2) Ilpeacenarens KoJUIETMAJIbHOrO opraHa B TedeHue 10 paboumx nHEH co AHA mHogadu
oOpallleHusT WIM TEKCTa MPOEKTa BBICTYIUIEHUS OPraHU3yeT CO3bIB KOJUIETHAIBHOIO OpraHa,
IpeBapUTEIFHO YBEIOMHB PYKOBOAUTENS YUpexaeHus (HO He mo3aHee 7 pabouyux JaHeu 10
MPOBEJCHUST BHEOUepenHOro 3acenaHusi). [Ipu sTom aBTOpBl BBICTYIJIEHHS B TeueHue 10
pabouux AHEN UMEIOT MPaBO OTO3BAaTh CBOE OOpaIlleHUE.

3) UneHbl KOJJIETHAIBHOTO OpraHa pPacCMaTpUBAIOT OOpAaIleHHWE WM TEKCT BBICTYILICHUS,
3acylIMBalOT MOTHUBUPOBAHHOE MHEHHME (B TOM YHCJIE€ M MPEACTaBUTENS aJAMUHUCTPALUU
OpraHH3aIii) U MPUHUMAIOT PEIIeHUEe O CBOEM COTJIACHH WJIM HECOTJacHM Ha BBICTYIJICHHUE OT
MMEHU YupexJeHus. B ciydae Hecoriiacusi pyKOBOAMTENS YUPEKICHHUS C PEUICHUEM
KOJUIETHAJIbHOTO OpraHa MO MOBOAY BBICTYIUICHHS OT UMEHH KOJIJIETHaJbHOTO OpraHa B ajpec
YY4aCTHUKOB OTHOIIEHUI BO3HUKAET CUTYallHUs KOJUIEKTUBHOIO CIIOpa, KOTOpasi paccCMaTpuBaeTCs
Ha Komuccum 1m0 yperynmupoBaHHIO CIOPOB MEXKIYy Yy4YaCTHHKaMu 00pa3oBaTelbHBIX
OTHOUIEHHUM.

7.3. JIto60€e BBICTYIUIEHHE YJIEHOB KOJUJIETHATIBHOIO OpraHa WM MX NpeJCTaBUTENEH B
aZpec Y4YaCTHUKOB OTHOILIEHUH, MNPETEHAYIOUIEe Ha CTaTyC «BBICTYIUIEHHE OT HWMEHU
KOJUIETHAJILHOTO OPraHa», He SIBIISETCS TaKOBBIM, €CIIM MPOU3BENICHO C HApYIICHHEM paszjena 5
Hacrosiuiero Ionoxenus.

8. B3anMoOTHOIIEHHS U CBSI3H

8.1. KonnermanbHplii opran paboTaeT B TECHOM KOHTaKTe C OOIIECTBEHHBIMHU
OpraHU3AMUSIMH, KOJUIETUAIbHBIMU OpPraHaMH YIPABJICHUS Y UPEKICHUS.

8.2. Ilpurnamiaer Ha COBMECTHBIC 3ace/laHus MPEACTABUTENEH KOJJIETHaIbHBIX OPTaHOB
YIPaBJICHHS IO BOITPOCAaM COBMECTHBIX JICHCTBHIA.

9. les1onpon3BOJACTBO

9.1. 3acenaHue KOJJIETHAIBHOTO OpraHa o¢opMIseTcs MPOTOKOJIOM, B KOTOPOM
¢bukcupyercst X0l 00CyK/I€HUS BOIIPOCOB, BHIHOCUMBIX BOIPOCOB. [IpOTOKOIIBI OAMUCHIBAIOTCS
IIpesicelaTeIeM U CEKpeTapEM.

9.2. Odopmnenue nporokona. 1) IIporokonsl odopmistoTcs Ha ONaHKE W COIEpIKAT
CIIENyIOIIE DPEKBU3UTHI: HAaUMEHOBAHME BHJA JIOKYMEHTAa, JaTa 3acelaHus, HOMEp, MECTO
3aceaHus, 3aroJIoBOK, TeKCT, MoanucH. Jlata mpoTokosa - 3TO Jara NpOBEACHUS 3aceaHus. 2)
TekcT MpOTOKOJIa COCTOUT U3 ABYX 4acTei: BBOJHOW M OCHOBHOW. BBOIHAs 4acTb CONEpKUT
noctosiHHyl0 uHpopmanuio (ciosa: «lIpencemarensy», «Cekperapby», «llpucyrcrBoBanmu») u
nepeMeHHylo (hamMuinus, WHUIMAIBI IpejcenaTens, ceKperaps U IpucyrcTByoomux). I[lpu
HEOOXOMMOCTH YKa3bIBAIOTCS JOKHOCTH NMPUCYTCTBYIOIIMX, a TaKKe€ MHULUANIbBI, (aMIINY,
JIOJDKHOCTH JIMIL, TIPUIIAIEHHBIX Ha 3acenanue. [lpu KoianuecTBe y4acTHUKOB 3ace/iaHus Oosee
10 cocTaBnsieTcss CHUCOK MPUCYTCTBYIOIIMX, KOTOPBIN MIPUIIAraeTCs K MPOTOKOITY.

9.3. Hymeparusi poTOKOJIOB BEAETCS OT Havasla KaJleHIapHoro ro/a.

9.4. TIpoTokoybl 3aceqaHus BXOISAT B HOMEHKJIATYpPY IENl OpTaHU3aIluH;, XPaHSITCS B
COOTBETCTBUU C YTBEPKAEHHON HOMEHKIIATYPOU JE1.
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